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Teaching Classroom Procedures 
 

“In a word, students need to function with autonomy: to function independently without constant adult 

control or direct supervision.  Autonomy in a school setting means governing oneself with an awareness 

of the needs of the community.” Denton and Kriete continue to explain that even the most well behaved 

students do not walk into our rooms in September with autonomy.  “Each year, the details must be 

intentionally established during the first weeks [of school], bit by specific bit, through definition and 

constant practice.”    

-Denton and Kriete, The First Six Weeks of School  

 

Why Should I Teach Classroom Procedures? 
Do your students function with autonomy?  The best way to help students reach this goal is to teach 

clear routines and procedures for every aspect of the classroom.  Taking time to establish procedures 

at the beginning of the year, and re-establishing as necessary, means more time for instruction, and 

increased student achievement.  

 

1. Teaching procedures introduces students to the physical environment and materials of the 

classroom and how to use and care for them.  If you give students time to explore the 

materials and spaces in the classroom, they will feel a sense of ownership and independence.  

They will know exactly how to access materials when needed, how to sit and use different areas 

in the room and what to do if a problem occurs.  For example, you can show them how to put 

books away, sit in the library, and what to do if their pencil breaks.  

 

2. The students will understand the schedule and routine of the school day and your 

expectations for behavior during each part of the day.  Students thrive on routine and 

consistency.  According to Lucy Calkins, “the best routines are the most consistent ones…” If 

you allow students time to practice the different routines during each part of the day, there will 

be less confusion and more time for learning.  For example, you can teach students how to use 

quiet voices during reading and writing workshop, how you expect them to sit on the rug for 

whole group lessons, and the process to line up for lunch.   

 

Connecting these expectations to the fact that we are responsible for taking care of our self, 

our classroom, and each other is a great way to help the students remember and apply them to 

everyday situations.  For example, “How will we move through the classroom if we are taking 



 

 

care of each other?” or “What will clean up time look like if we are taking care of our 

classroom?” 

 

3. Teaching procedures creates a climate and tone of warmth and safety.  When everyone 

understands what is expected of them and the students take part in the creation of the 

procedures, the classroom becomes a community of learners.  The students will learn more 

because they feel valued and safe. 

 

4. The students will have a greater understanding of the classroom goals and the ways that the 

class will learn together in the year ahead. It is important to share your goals with your 

students at the beginning of the year so they understand your high expectations for learning 

and the procedures necessary to reach those goals. For example, you might tell your students 

that you want them to have thoughtful discussions with each other about their books because 

this will help them to grow as readers.  They now understand the “what” and the “why” behind 

learning to “turn and talk.”  This will result in higher motivation and greater student 

engagement. 

 

5. Teaching procedures helps students to be proactive problem solvers.  Your classroom is a mix 

of a diverse group of students with different needs, interests and personalities so it is only 

natural that problems will arise.  But those problems should not get in the way of instruction 

and learning.  If you can anticipate the situations that might occur, you can create routines and 

procedures to handle each one.  For example, if you think that students will most likely try to 

interrupt you during small group instructional time, you can teach them a system for how to get 

help when needed.   

 

6. Time is maximized when students understand the procedures and routines of the classroom.  

Have you ever felt like you hardly have time to teach because you are always refocusing 

students and solving problems?  By creating consistent and predictable procedures and 

routines – and allowing the students time to learn and practice – the classroom will function 

smoothly.  This will result in less downtime and distractions, more autonomous students and -

your ultimate goal – higher learning for everyone. 

 



 

 

What Procedural Lessons Should I Teach and When? 

There is no right or wrong approach for deciding which lessons to teach, but there are several different 

methods that can help guide to guide your planning.  You may find that you want to use just one of the 

choices below or combine some or all of them. The key is that you create a plan of which lessons to 

teach based on the needs of your students and classroom.  

 

1.   “MAP” out Procedural Mini-lessons 

“MAP” refers to the process of grouping all the different possible procedures to teach into three 

categories: Materials, Areas and Processes.  As you read the examples below, consider marking ones 

that you would like to teach and/or adding additional mini-lesson ideas in the space provided.   

 

M=Materials 

• How to share materials in a group? 

• How to sharpen a pencil? 

• How to place books back in the correct bin? 

•     

•    

      

 A=Areas 

• How to work in a center with a partner? 

• How to work together in a small group? 

• How to use the classroom library? 

•    

•     

 

P=Processes 

• How to get in line inside and outside the classroom? 

• How to move from one thing to the next? (e.g., Transition from reading to writing workshop) 

• How to sit in a circle during group meeting? 

•   

•   

 



 

 

2.   Reflect on your own goals/expectations for your students and classroom and use this information 

to choose which procedures to teach and when to teach them.  Sometimes it is helpful to close your 

eyes and imagine the perfect classroom.  What does it look like?  What are the students doing?  What 

are you doing?  Next, jot down some notes about what aspects you see that are within your control, 

even if they seem farfetched and unattainable.  These notes can be turned into goals and procedure 

mini-lessons.  As you read the examples below, mark any that interest you and/or add more in the 

space provided. 

Goal Mini-lesson 

The students will move smoothly through daily transitions. Teach the procedure for each transition. 

The students will solve problems during independent work 

time without interrupting you. 

Create a routine for what to do when 

problems arise. 

  

  

 

3.  Think about the challenges that your students encounter on a daily basis, specifically the ones 

that result in the loss of instructional time.  These challenges can be turned into procedural mini-

lesson ideas.   

Challenge Mini-lesson 

The students argue over the furniture in the 

library each day. 

Establish a procedure for who gets to sit on the 

furniture and when (consider a rotating system). 

The students take a long time getting their 

materials out when they come in each morning, 

which delays the start of instruction. 

Create a morning routine for the students to 

follow as they enter the classroom each day. 

 

4.  When deciding which procedures to teach first, brainstorm a list of all procedures (possibly from 

the MAP example) and prioritize them.  It might be helpful to categorize them by the first day of 

school, the first week and so on.  For example, on the first day of school, the students will need to 

understand the procedures for lining up, using the bathroom and sitting on the rug for whole group 

learning.  These procedures should be taught right away.  The students probably will not immediately 

need to understand how the classroom library is organized, so this lesson can wait.  Once you have 

prioritized the procedures to be taught, you can begin planning how to teach them.  



 

 

How Do I Plan My Procedural Lessons?  

Use the Procedural Lesson Plan Template 

Even the best lesson ideas can go awry if they are not well thought out and properly planned.  There 

are four main parts to a clear and thorough procedural lesson.  Taking the time to plan exactly what to 

teach, why you are teaching it, and how to teach it, will result in more time for meaningful instruction 

later.  The following steps can be used as a guide for planning and can be explored in more detail on 

the Procedural Planning Template and the Notes for Planning Procedural Lessons documents. 

 

Lesson Section Thoughts to Consider 

Building Importance How will you begin the lesson with a connection 

where you tell the students what you will teach 

them and why? 

Implementing the Procedure How will you teach this skill?  

• Model 

• Role play 

• Anchor chart 

Review and Practice How will you explore and review this procedure 

with the students?  How can you ensure that the 

students leave the lesson with an understanding of 

exactly what they need to do when they try the 

procedure later on their own? 

Recap How will you connect this back to the culture of 

the classroom so the students understand how this 

procedure fits into the big picture of the classroom 

community? 
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